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Introduction 

There are two types of users in Competence Assessment Tool (CAT): 
� CAT editor; 
� CAT user. 

 
CAT editor has such functions available: 

� Add/Edit/Delete course; 
� Add/Edit/Delete learning unit (LU); 
� Add/Edit/Delete objective assigning it to chosen LU(s); 
� Add/Edit/Delete question for chosen LU assigning question to specific objective; 
� Create/Edit/Delete competence assessment tests from existing pool of questions by setting 

parameters (number of questions from each LU, minimal number of questions required to be 
answered, references); 

� Review assessments of CAT users (the ones, who were taking CAT editor’s created tests). 
 
Cat user has such functions available: 

� Register to take a competence assessment test; 
� Choose competence to assess; 
� Take test; 
� Get evaluation and references. 

Detailed description 

Cat editor 

Add/Edit/Delete course 

Please follow steps: 
1. Login to www.evete.org with login data provided by system administrator. 
2. Choose menu item “COMPETENCE ASSESSMENT AND TRAINING”. 
3. Find menu item on the left “Competence assessment -> Base”. 
4. Click on blue icon “MANAGE” which can be found just behind header “Courses with lists 

of learning units, objectives and questions covering each objective”. 
5. You will get to section, where all CAT courses are listed (see Picture 1. List of courses.).  
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Picture 1. List of courses. 

6.  You have choice to edit or delete existing ones or add new course by clicking on link “Add 
main group”. You will get simple one field form for filling name of the course (see Picture 
2. Creating new course.). 

 

 
Picture 2. Creating new course. 

7. Button “Save” will save changes and new course will be added to CAT; button “Cancel” 
will cancel operation. 

8. Deleting operation can be performed by clicking on icon “Delete” . 
9. Course title editing operation can be performed by clicking on icon “Edit” . 
10. There is possibility to change the order of courses by moving them up or down by clicking 

on icons “Up”  and “Down” . 

Add/Edit/Delete learning unit (LU) 

Please follow steps: 
1. Login to www.evete.org with login data provided by system administrator. 
2. Choose menu item “COMPETENCE ASSESSMENT AND TRAINING”. 
3. Find menu item on the left “Competence assessment -> Base”. 
4. You will get to section, where all CAT courses with all learning units are listed (see Picture 

3. CAT courses and learning units listed.). 
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Picture 3. CAT courses and learning units listed. 

5. You have choice to edit or delete existing ones or add new learning units by clicking on link 
“Add LU”. You will get page with all fields for data needed to enter for adding LU to CAT 
(see Picture 4. Adding new learning unit.). 

 

 
Picture 4. Adding new learning unit. 

6. During creation or editing process of the learning unit you should set course, which LU 
belongs to, also assign objectives for that specific LU from list of objectives available. 

7. Button “Save” will save changes and new LU will be added to CAT; button “Cancel” will 
cancel operation. 

8. Deleting operation can be performed by clicking on icon “Delete” . 
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9. LU editing operation can be performed by clicking on icon “Edit” . 
 

Add/Edit/Delete objective assigning it to chosen LU(s) 

Please follow steps: 
1. Login to www.evete.org with login data provided by system administrator. 
2. Choose menu item “COMPETENCE ASSESSMENT AND TRAINING”. 
3. Find menu item on the left “Competence assessment -> Base”. 
4. You will get to section, where all CAT courses with all learning units are listed (see Picture 

3. CAT courses and learning units listed.). 
5. You have choice to edit or delete existing ones or add new objectives by clicking on link 

“Add objective”. You will get page with all fields for data needed to enter for adding 
objective to CAT (see Picture 5. Adding objective.). 

 

 
Picture 5. Adding objective. 

6. During creation or editing process of the objective you should assign LU, which objective 
belongs to, from the list of learning units available. 

7. Button “Save” will save changes and new objective will be added to CAT; button “Cancel” 
will cancel operation. 
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8. Deleting operation can be performed by clicking on icon “Delete” . 
9. Objective editing operation can be performed by clicking on icon “Edit” . 

 

Add/Edit/Delete question for chosen LU assigning question to specific 

objective 

Please follow steps: 
1. Login to www.evete.org with login data provided by system administrator. 
2. Choose menu item “COMPETENCE ASSESSMENT AND TRAINING”. 
3. Find menu item on the left “Competence assessment -> Base”. 
4. You will get to section, where all CAT courses with all learning units are listed (see Picture 

3. CAT courses and learning units listed.). 
5. Each learning unit has an icon “Questions” . Click on it and you will get list of questions 

already created for that LU (also it can be empty list – none questions created for that 
chosen LU) (see ). 

 

 
Picture 6. List of questions for the learning unit. 

6. You have choice to edit or delete existing ones or add new questions by clicking on link 
“Add a new question”. You will get page with all fields for data needed to enter for adding 
questions to CAT (see Picture 7. Editing question.). 
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Picture 7. Editing question. 

7. During creation or editing process of the question you should assign objective, which is 
covered by created question. CAT editor is provided with the list of objectives from the 
learning unit, which question is created to. 

8. Button “Save” will save changes and new question will be added to CAT; button “Cancel” 
will cancel operation. 

9. Deleting operation can be performed by clicking on icon “Delete” . 
10. Question editing operation can be performed by clicking on icon “Edit” . 
11. Question duplicating operation can be performed by clicking on icon “Duplicate” . 
12. There is possibility to change the order of questions by moving them up or down by clicking 

on icons “Up”  and “Down” . 
13. Do not forget to press button “Save” when you are finishing adding questions to selected 

learning unit, because changes can disappear if you don’t.  

Create/Edit/Delete competence assessment tests from existing pool of 

questions by setting parameters (number of questions from each LU, minimal 

number of questions required to be answered, references) 

Please follow steps: 
1. Login to www.evete.org with login data provided by system administrator. 
2. Choose menu item “COMPETENCE ASSESSMENT AND TRAINING”. 
3. Find menu item on the left “Competence assessment -> Tests”. 
4. You will get to section, where all your created CAT competence assessment tests are listed 

(see Picture 8. List of available competence assessment tests.). 
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Picture 8. List of available competence assessment tests. 

5. You have choice to edit or delete existing ones or add new tests by clicking on link 
“Manage”. You will get page “Manage assessment questionnaires” – editing mode for 
competence questionnaires (see Picture 9. Editing mode for competence questionnaires.). 

 

 
Picture 9. Editing mode for competence questionnaires. 

6.  By clicking on link “Add general questionnaire” or “Add custom questionnaire”, you will 
get page with all fields for data needed to enter for adding questionnaire to CAT (see Picture 
10. Creating custom questionnaire.). 

 

 
Picture 10. Creating custom questionnaire. 

7. Creating process of questionnaire contains of naming questionnaire, deciding to publish 
questionnaire or not, choosing learning units, whose questions will be included in test, 
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setting number of questions taken from pool of questions, setting minimal score (in 
percentage) and defining references for competence development, which will be presented, 
if taking test person will not reach minimal score.   

8. Button “Save” will save changes and new questionnaire will be added to CAT; button 
“Cancel” will cancel operation. 

9. Deleting questionnaire operation can be performed by clicking on icon “Delete” . 
10. Questionnaire editing operation can be performed by clicking on icon “Edit” . 

Review assessments of CAT users (the ones, who were taking CAT editor’s 

created tests) 

Please follow steps: 
1. Login to www.evete.org with login data provided by system administrator. 
2. Choose menu item “COMPETENCE ASSESSMENT AND TRAINING”. 
3. Find menu item on the left “Competence assessment -> Tests”. 
4. You will get to section, where all your created CAT competence assessment tests are listed 

(see Picture 8. List of available competence assessment tests.). 
5. You have choice to edit or delete existing ones or add new tests by clicking on link 

“Manage”. You will get page “Manage assessment questionnaires” – editing mode for 
competence questionnaires (see Picture 9. Editing mode for competence questionnaires.). 

6. There is an icon for reviewing assessments by CAT users (the ones, who were taking CAT 
your created tests). You should press on icon “List answer forms” . List of CAT users, 
who filled your selected questionnaire, will be presented (see Picture 11. List of CAT users, 
who filled selected questionnaire.). 

 
Picture 11. List of CAT users, who filled selected questionnaire. 

7. You are enabled to review or delete fills of CAT users by using icons “View”  and 
“Delete” . 
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Cat user 

Register to take a competence assessment test 

Please follow steps: 
1. Open www.evete.org website. 
2. Choose menu item “COMPETENCE ASSESSMENT AND TRAINING”. 
3. Find menu item on the left “Competence assessment -> Registration”. You will get page 

with registration form (see Picture 12. Registration form for CAT testing users.). 

 
Picture 12. Registration form for CAT testing users. 

4. After filling the form you will become www.evete.org registered user and will have login 
data to the system for trying out the CAT tool. 

Choose competence to assess 

Please follow steps: 
1. Login to www.evete.org with login data chosen during registration process (Register to take 

a competence assessment test). 
2. Choose menu item “COMPETENCE ASSESSMENT AND TRAINING”. 
3. Find menu item on the left “Competence assessment -> Tests”. You will get a list of 

competence tests available (see Picture 13. List of competence tests available.). 

 
Picture 13. List of competence tests available. 

4. You are able to choose any test you want by clicking on the selected test’s name. 
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Take test 

Please follow steps: 
1. Login to www.evete.org with login data chosen during registration process (Register to take 

a competence assessment test). 
2. Choose menu item “COMPETENCE ASSESSMENT AND TRAINING”. 
3. Find menu item on the left “Competence assessment -> Tests”. You will get a list of 

competence tests available (see Picture 13. List of competence tests available.). 
4. Select test by clicking on its name. You will get test to fill (see Picture 14. Test ready for 

filling.). 
 

 
Picture 14. Test ready for filling. 

5. Please fill all questions listed and press button “Save” or “Cancel”. 

Get evaluation and references 

Please follow steps: 
1. Login to www.evete.org with login data chosen during registration process (Register to take 

a competence assessment test). 
2. Choose menu item “COMPETENCE ASSESSMENT AND TRAINING”. 
3. Find menu item on the left “Competence assessment -> Tests”. You will get a list of 

competence tests available (see Picture 13. List of competence tests available.). 
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4. Select test by clicking on its name. You will get test to fill (see Picture 14. Test ready for 
filling.). 

5. Please fill all questions listed and press button “Save” or “Cancel”. 
6. After filling test you will get summary and recommendations for taking some specific 

learning units (see Picture 15. Your evaluation.). 

 
Picture 15. Your evaluation. 

 
Enjoy using competence assessment tool! 

 


